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Basic Accounting I – Sample Assessment

Time allowance: 2 hours

Section 1

Task 1.1

The following transactions all took place on 30 June and have been entered into the sales day book as shown below. No entries have yet been made into the ledger system.

	Date 20XX
	Details
	Invoice number
	Total £
	VAT @ 17.5% £
	Net £

	30 Jun

30 Jun

30 Jun

30 Jun


	West and Webb

Kelly and Co

Bradley Delights

Burgess Wholesale
	1600

1601

1602

1603
	9400

11280

3854

7191
	1400

1680

574

1071
	8000

9600

3280

6120

	
	Totals
	
	31725
	4725
	27000


(a) What will be the entries in the subsidiary (sales) ledger?
Select your account name from the following list: Bradley Delights, Burgess Wholesale, Kelly and Co, Purchases, Purchases ledger control, Purchases returns, Sales, Sales ledger control, Sales returns, VAT, West and Webb

	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(b) What will be the entries in the main ledger?
Select your account name from the following list: Purchases ledger control, Sales, Sales ledger control, Sales returns, VAT

	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	  
	
	


Task 1.2

The following credit transactions all took place on 30 June and have been entered into the purchases returns day-book as shown below. No entries have yet been made in the ledgers.

Purchases returns day-book
	Date 20XX
	Details
	Credit note number
	Total £
	VAT £
	Net £

	30 June
	Hanover Ltd
	1499
	2,115
	315
	1,800

	30 June
	Lawson Ltd
	PO1098
	470
	70
	400

	
	Totals
	
	2,585
	385
	2,200


(a)
What will be the entries in the purchases ledger?

Purchases ledger
	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	


Select your account name from the following list: Hanover Ltd, Lawson Ltd, Net, Purchases, Purchases ledger control, Purchases returns, Sales, Sales ledger control, Sales returns, Total, VAT
(b)
What will be the entries in the general ledger?

General ledger
	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	
	
	


Select your account name from the following list: Hanover Ltd, Lawson Ltd, Net, Purchases, Purchases ledger control, Purchases returns, Sales, Sales ledger control, Sales returns, Total, VAT
Task 1.3

The following transactions all took place on 30 June and have been entered in the debit side of the 
cash-book as shown below. No entries have yet been made in the ledgers. 

Cash-book – Debit side

	Date 20XX
	Details
	Discounts 

£
	Bank £

	30 Jun

30 Jun
	Balance b/f

RBL Ltd
	150
	5,236

6,000


(a) What will be the TWO entries in the sales ledger?

Sales ledger

	Account name


	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	


Select your account name from the following list: Balance b/f, Bank, Discounts allowed, Discounts received,  Purchases ledger control, RBL Ltd, Sales ledger control

(b) What will be the THREE entries in the general ledger?

General ledger

	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	
	
	


Select your account name from the following list: Balance b/f, Bank, Discounts allowed, Discounts received,                                              

Purchases ledger control, RBL Ltd, Sales ledger control
The following transactions all took place on 30 June and have been entered in the credit side of the cash-book as shown below. No entries have yet been made in the ledgers. 

Cash-book – Credit side

	Date 20XX
	Details
	VAT £
	Bank £

	30 Jun

30 Jun


	Office expenses

Insurance


	14


	94

400




(c)
What will be the entries in the general ledger?


 General ledger
	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	
	
	


Select your account name from the following list: Bank, Insurance, Office expenses, Purchases ledger control, Sales ledger control, VAT

Task 1.4

Kitchen Kuts maintains a petty cash book as both a book of prime entry and part of the double entry accounting system. The following transactions all took place on 30 June and have been entered in the petty cash-book as shown below. No entries have yet been made in the general ledger. 

Petty cash-book 

	Date 20XX
	Details
	Amount £
	Date 20XX
	Details £
	Amount

£
	VAT

£
	Postage

£ 
	Motor expenses

£
	Office expenses

	30 Jun

30 Jun


	Balance b/f

Bank
	118.00

82.00
	30 Jun

30 Jun

30 Jun

30 Jun

30 Jun
	Fuel

Post office

Motor repair

Envelopes

Balance c/d


	18.80

20.00

42.30

14.10

104.80
	2.80

6.30

2.10
	20.00
	16.00

36.00
	12.00

	
	
	200.00
	
	
	200.00
	11.20
	20.00
	52.00
	12.00


What will be the FIVE entries in the general ledger?

General ledger

	Account name
	Amount £
	Debit

(
	Credit

(

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Select your account name from the following list: Balance b/f, Balance c/d, Bank, Envelopes, Fuel,                                             

Motor expenses, Motor repair, Office expenses, Petty cash-book, Post Office, Postage, VAT

Task 1.5

The following two accounts are in the main ledger at the close of day on 30 June.

(a)
Insert the balance carried down together with date and details.

(b)
Insert the totals.

(c)
Insert the balance brought down together with date and details.

Telephone

	Date 20XX
	Details
	Amount £
	Date 20XX
	Details £
	Amount

£

	01 Jun

26 Jun


	Balance b/f

Bank

Total
	1320

279


	
	Total
	

	
	
	
	
	
	


Select your account name from the following list: Balance b/d, Balance c/d, Bank, Closing balance, Opening balance, Purchases ledger control

Discounts Received

	Date 20XX
	Details
	Amount £
	Date 20XX
	Details £
	Amount

£

	
	Total
	
	01 Jun

22 Jun
	Balance b/f

Purchases ledger control

Total
	1000

200



	
	
	
	
	
	


Select your account name from the following list: Balance b/d, Balance c/d, Bank, Closing balance, Opening balance, Purchases ledger control

Task 1.6

Below is a list of balances to be transferred to the trial balance as at 30 June.

Place the figures in the debit or credit column, as appropriate, and total each column.
	Account name
	Amount £
	Debit £
	Credit £

	Motor vehicles
	26300
	
	

	Stock
	19445
	
	

	Bank overdraft
	11463
	
	

	Petty cash control
	300
	
	

	Sales ledger control
	169037
	
	

	Purchases ledger control
	46186
	
	

	VAT owing to HM Revenue & Customs
	26520
	
	

	Capital
	17019
	
	

	Loan from bank
	16500
	
	

	Sales
	438203
	
	

	Sales returns
	4660
	
	

	Purchases
	264387
	
	

	Purchases returns
	674
	
	

	Discount received
	1200
	
	

	Discount allowed
	1840
	
	

	Wages
	52199
	
	

	Motor expenses
	2953
	
	

	Stationery
	2450
	
	

	Rent and rates
	8000
	
	

	Advertising
	1349
	
	

	Hotel expenses
	1224
	
	

	Telephone
	1599
	
	

	Subscriptions
	360
	
	

	Miscellaneous expenses
	1662
	
	

	Totals
	
	
	

	Totals
	
	557765
	557765


Section 2
Task 2.1

Sales invoices have been prepared and partially entered in the sales day-book, as shown below. 
(a)
Complete the entries in the sales day-book by inserting the appropriate figures for each invoice.

(b)
Total the last five columns of the sales day-book.

Sales day-book

	Date 20XX
	Details
	Invoice number
	Total

£
	VAT

£
	Net

£
	Sales type 1

£
	Sales type 2

£

	30 Jun
	BGS Ltd
	3105
	
	2,625
	
	15,000
	

	30 Jun
	S Hopkins 
	3106
	3,055
	
	
	
	2,600

	30 Jun
	Kaur Ltd
	3107
	470
	
	400
	400
	

	
	Totals
	
	
	
	
	
	


Task 2.2

A supply of cardboard boxes has been delivered to Kitchen Kuts by Benson Boards. The purchase order sent from Kitchen Kuts, and the invoice from Benson Boards, are shown below.

	Kitchen Kuts

14 High Street

Darton, DF11 4GX

Purchase Order No. KK1067

To: Benson Boards

Date: 7 July 20XX

Please supply 500 cardboard boxes product code 190467

Purchase price: £50 per 100, plus VAT

Discount: less 20% trade discount, as agreed.




	Benson Boards

21 High Street, Darton, DF12 5PR

VAT Registration No. 398 3877 00

Invoice No. 3278

Kitchen Kuts

14 High Street

Darton, DF11 4GX

10 July 20XX

500  ........ cardboard boxes product code 190467  @ £0.50 each       £250.00

VAT @ 17.5%                                                                                       £  43.75

Total                                                                                                      £293.75

Terms: 30 days net


Check the invoice against the purchase order and answer the following questions.

Has the correct purchase price of the cardboard boxes been charged?

Yes
No
Has the correct discount been applied?





Yes
No
What would be the VAT amount charged if the invoice was correct?

£_____         

What would be the total amount charged if the invoice was correct?

£_____

Task 2.3

Kitchen Kuts codes all purchase invoices with a supplier code AND a general ledger code. A selection of the codes used is given below.

	Supplier 
	Supplier Account Code

	ABC Ltd
	ABC32

	Carlton Products
	CAR14

	Carter Couriers
	CAR20

	Farley Fans
	FAR11

	Johston Ltd
	JOH18


	Item
	General Ledger Code

	Kitchen doors
	GL107

	Kitchen equipment
	GL110

	Kitchen fans
	GL113

	Kitchen handles
	GL117

	Kitchen shelves
	GL120


This is an invoice received from a supplier.

	Carlton Products

36 Lower Dart Street, Darton, DF13 4PX

VAT Registration No. 298 3997 00

	Kitchen Kuts

14 High Street                                                                         20 July 20XX

Darton, DF11 4GX

80  ........ Fancy handles for kitchen doors @ £0.70 each                     £56.00

VAT @ 17.5%                                                                                        £  9.80

Total                                                                                                       £65.80




(a) Select which codes would be used to code this invoice.

	Supplier account code

	Select your account name from the following list: 
ABC32, CAR14, CAR20, FAR11, JOH18, GL107, GL110, GL113, GL117, GL120



	General ledger code

	Select your account name from the following list:
ABC32, CAR14, CAR20, FAR11, JOH18, GL107, GL110, GL113, GL117, GL120 



(b) Why is it necessary to use a general ledger code?

	


Select your account name from the following list: 

To help when bar coding an item of stock

To help when filing a financial document

To help trace relevant accounts quickly and easily

To help find the total amount owing to a supplier 

Task 2.4

Shown below is a statement of account received from a credit supplier, and the supplier’s account as shown in the purchases ledger of Kitchen Kuts.

	B Grey Ltd

26 Winfield Road, Darton, DF15 8RL

To: Kitchen Kuts

14 High Street

Darton, DF11 4GX

STATEMENT OF ACCOUNT

	Date

20XX
	Invoice Number
	Details
	Invoice Amount

£
	Cheque Amount

£
	Balance

£

	1 April

3 May

7 May

26 May

1 June
	308

342

355

368


	Goods

Goods

Goods

Goods

Cheque
	6000

1600

900

1100
	1500
	6000

7600

8500

9600

8100


B Grey Ltd

	Date

20XX
	Details
	Amount 

     £
	Date

 20XX
	Details
	Amount

     £

	1 June
	Bank
	1,500
	1 April
	Purchases
	6000

	25 June
	Bank
	4,000
	10 May
	Purchases
	1600

	
	
	
	26 May
	Purchases
	   900


(a)  Which item is missing from the statement of account from B Grey Ltd?

	


Select your account name from the following list: Invoice 308, Invoice 342, Invoice 355, Invoice 368, 
Cheque for £1,500, Cheque for £4,000

(b)  Which item is missing from the supplier account in Kitchen Kuts’ purchases ledger?

	


Select your account name from the following list: Invoice 308, Invoice 342, Invoice 355, Invoice 368, 
Cheque for £1,500, Cheque for £4,000

(c) Assuming any differences between the statement of account from B Grey Ltd and the supplier account in Kitchen Kuts’ purchases ledger are simply due to omission errors, what is the amount owing to B Grey Ltd?

	£


Task 2.5

Kitchen Kuts sends BACS remittance advice notes to suppliers on the last day of the month following the month of invoice.  Kitchen Kuts banks with Midway Bank plc and Robin Reed Ltd banks with Central Bank plc. Below is an uncompleted BACS remittance advice and an extract from Kitchen Kuts’ purchases ledger.
Paton Payne Ltd

	Kitchen Kuts
14 High Street

Darton, DF11 4GX

BACS REMITTANCE ADVICE 

To:                                                                                                                              Date:                                                                                                                

The following payment will reach your bank account within 3 working days.



	Invoice number
	Credit note number
	Amount 

£

	
	
	

	
	
	

	
	
	

	
	
	

	                                                                    Total amount paid   
	


Robin Reed Ltd

	Date 20XX
	Details
	Amount 

     £
	Date

20XX
	Details
	Amount

     £

	16 May
	Purchases returns credit note CN102
	315
	15 May
	Purchases Invoice 125

	1,650

	29 May
	Purchases returns credit note CN116
	200
	20 June
	Purchases Invoice 189
	2,918



	30 June
	Bank
	1,135
	29 June
	Purchases Invoice 204


	720

	
	
	
	10 July
	Purchases Invoice 287

	876


(a) To whom will the BACS remittance advice be addressed? (Select one)
Central Bank plc 
Kitchen Kuts
Midway Bank plc
Robin Reed Ltd

(b) What will be the date shown on the BACS remittance advice? (Select one)
31 May
30 June

31 July

3 August

(c) What will be the TWO items shown on the BACS remittance advice?

	
	√

	Purchase invoice number 125

	

	Purchase invoice number 189
	

	Purchase invoice number 204

	

	Purchase invoice number 287

	

	Purchase credit note number CN102

	

	Purchase credit note number CN116


	


(d)
What will be the total amount paid?

	£


 (e)
Which of the following statements is true? (Select one)
The BACS remittance advice informs the customer of the amount payable to Kitchen Kuts

The BACS remittance advice informs the supplier of the amount payable by Robin Reed Ltd
The BACS remittance advice informs the customer of how much will be paid into its bank

The BACS remittance advice informs the supplier of how much will be paid into its bank

Task 2.6

On 1 July Kitchen Kuts delivered the following goods to a credit customer, Churchill Stores. 
	Kitchen Kuts

14 High Street, Darton, DF11 4GX.

Delivery note No. 21765

01 July 20XX

Churchill Stores                                                                         Customer account code: CH152

20 The Mall

New Meldon

Surrey, SR11 5BS

100 cases of tinned fruit, product code F100.




The list price of the goods was £5 per case plus VAT. Churchill Stores are to be given a 20% trade discount and a 2% early settlement discount.

(a)
Complete the invoice below.

	Kitchen Kuts

14 High Street, Darton, DF11 4GX.

VAT Registration No. 298 3827 04

Churchill Stores                                                                         Customer account code:

20 The Mall

New Meldon                                                                               Delivery note number:

Surrey, SR11 5BS

                                                                                                   Date: 1 July 20XX

Invoice No: 298



	Quantity of cases
	Product code
	Total list price

£
	Net amount after discount

£
	VAT
£
	Gross

£

	
	
	
	
	
	


Kitchen Kuts offers each customer a discount of 10% if any order amounts to £5,000 or over. 
(b)
What is the name of this type of discount?

	


Select your account name from the following list: Bulk discount, Cash discount, Settlement discount, 
Trade discount

 Task 2.7

The following is a summary of transactions with Etties Ltd, a new credit customer.

	£3,525 re invoice 3070 of 12 July

£1,175 re invoice 3120 of 20 July

£752 re credit note 103 of 21 July

£846 re invoice 3134 of 27 July

Cheque for £1,800 received 29 July




Complete the statement of account below. 

	Kitchen Kuts Ltd

14 High Street

Darton

DF11 4GX

To: Etties Ltd                                                                                  Date: 31 July 20XX



	Date 20XX
	Details
	Transaction amount  £
	Outstanding amount  £

	12 July
	Invoice 3070
	
	

	20 July
	Invoice 3120
	
	

	21 July
	Credit note 103
	
	

	27 July
	Invoice 3134
	
	

	29 July
	Cheque
	
	


Task 2.8

The account shown below is in the sales ledger of Kitchen Kuts.  A cheque for £1927 has now been received from this customer.

L Fortnum Ltd

	Date 20XX
	Details
	Amount 

     £
	Date

20XX
	Details
	Amount

     £

	1 May
	Balance b/f
	3,525
	2 June
	Bank


	3525

	20 May
	Sales invoice 398


	1180
	26 June
	Sales returns credit note 110
	1128

	30 June
	Sales Invoice 401


	3055
	
	
	


(a)
Which item has not been included in the payment?

	


Select your account name from the following list: Balance b/f, Sales invoice 398, Sales invoice 401, Bank, Sales returns credit note 110

An invoice is being prepared to be sent to L Fortnum Ltd for £1080.00 plus VAT of £179.55. A settlement discount of 5% will be offered for payment within 10 days.

(b)
What is the amount Kitchen Kuts should receive if payment is made within 10 days?

	£


(c)
What is the amount Kitchen Kuts should receive if payment is NOT made within 10 days?

	£


Task 2.9

It is important to understand the difference between capital expenditure, revenue expenditure, capital income and revenue income.

Select one option in each instance below to show whether the item will be capital expenditure, revenue expenditure, capital income or revenue income.

	Item
	Capital expenditure
	Revenue expenditure
	Capital income
	Revenue income

	Receipts from sales of goods to credit customers
	
	
	
	

	Receipts from cash sales 


	
	
	
	

	Receipt from sale of Kitchen Kuts’ delivery van
	
	
	
	

	Purchase of motor vehicle


	
	
	
	

	Purchase of goods for resale


	
	
	
	

	Purchase of stationery using petty cash
	
	
	
	


Task 2.10

Financial accounting is based upon the accounting equation.

(a)
Show whether the following statements are true or false.

Assets less liabilities are equal to capital


True

False

Capital plus assets are equal to liabilities

True

False

Capital less liabilities are equal to assets


True

False

(b)
Classify each of the following items as an asset or a liability.
	Item
	Asset or liability?

	Motor van
	Select
Asset OR Liability



	Bank loan
	Select
Asset OR Liability



	Money owing from debtors
	Select
Asset OR Liability
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