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Accounts Preparation I – Sample Assessment
Section 1

Task 1.1
This task is about recording information for fixed assets for a business known as Amber Trading.
Amber Trading is registered for VAT.

The following is a purchase invoice received by Amber Trading:

	To: Amber Trading

Unit 6, East End Trading Estate

Southgrove

HP14 6PW
	
	Invoice 634

Computer Supplies plc

12 Hanger Lane

Bedgrove

HP12 1AA
	
	Date:

28 March X0

	HP colour laser printer
	
	Serial number 65438LKR
	1
	750.00

	Delivery
	
	
	1
	25.00

	Printer cartridges @ £20.00 each
	
	
	2
	40.00

	VAT @17.5%
	
	
	
	142.63

	Total
	
	
	
	957.63

	Settlement terms: strictly 30 days net


The following information relates to the sale of a vehicle:

	Registration number
	AB 08 DRF

	Date of sale
	15 March X0

	Selling price excluding VAT
	£5500.00


· Amber Trading has a policy of capitalising expenditure over £500.

· Vehicles are depreciated at 25% on a reducing balance basis.

· Computer equipment is depreciated at 30% on a straight-line basis assuming no residual value.

· Fixed assets are depreciated in the year of acquisition but not in the year of disposal.

Record the following information in the fixed assets (non-current assets register) below:

(a) Any acquisitions of fixed assets during the year ended 31 March X0

(b) Any disposals of fixed assets during the year ended 31 March X0

(c) Depreciation for the year ended 31 March X0

Fixed assets register

	Description
	Acquisition date
	Cost £
	Depreciation £
	Net book value £
	Funding method
	Disposal proceeds
	Disposal date

	Computer equipment
	
	
	
	
	
	
	

	Server main office
	30/09/X7
	2800.00
	
	
	Cash
	
	

	Year end 31/03/X8
	
	
	840.00
	1960.00
	
	
	

	Year end 31/03/X9
	
	
	840.00
	1120.00
	
	
	

	Year end 31/03/X0
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year end 31/03/X0
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Motor Vehicles
	
	
	
	
	
	
	

	AB 08 DRF
	01/04/X7
	12000.00
	
	
	Cash
	
	

	Year end 31/03/X8
	
	
	3000.00
	9000.00
	
	
	

	Year end 31/03/X9
	
	
	2250.00
	6750.00
	
	
	

	Year end 31/03/X0
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	AB 07 FRP
	31/01/X9
	9,600.00
	
	
	Part-exchange
	
	

	Year end 31/03/X9
	
	
	2400.00
	7200.00
	
	
	

	Year end 31/03/X0
	
	
	
	
	
	
	


Task 1.2

This task is about recording fixed asset (non-current asset) information in the nominal (general, main) ledger and other fixed asset matters.

· You are working on the accounts of a partnership business that is registered for VAT.

· A new vehicle has been acquired. VAT can be reclaimed on this vehicle.

· The cost excluding VAT was £4000; this was paid from the bank.

· The residual value is expected to be £1500 excluding VAT.

· The depreciation policy for vehicles is 25% per annum on a straight line basis.

· Depreciation has already been entered into the accounts for the existing vehicles.

Make entries to account for:

(a) The purchase of the new vehicle

(b) The depreciation on the new vehicle

On each account, show clearly the balance carried down or transferred to the profit and loss account.

Vehicles at cost

	Balance b/d
	10000
	
	

	
	
	
	

	
	
	
	


Vehicles accumulated depreciation

	
	
	Balance b/d
	3000

	
	
	
	

	
	
	
	


Depreciation charge

	Balance b/d
	1000
	
	

	
	
	
	

	
	
	
	


(c) The business needs to develop a policy for authorisation of new vehicles purchases. Choose the ONE most suitable policy

New vehicle purchases should be authorised by

· 
A partner of the business

· 
The driver of the vehicle

· 
A bank signatory

· 
An accounting technician

Note: There will be other variants on this task that will deal with double-entry for disposals and part-exchange. The multiple choice tasks will cover the knowledge for this part of the unit.
Section 2 – Extending the trial balance using accounting adjustments

Task 2.1

This task is about accounting for accruals and prepayments and preparing a trial balance.

You are working on the final accounts of a business for the year ended 31 March 20X1. In this task, you can ignore VAT.

You have the following information:

	Balances as at:
	1 April 20X0 
£

	Accrual for administration expenses
	790

	Prepayment for selling expenses
	375


The bank summary for the year shows payments for administration expenses of £6190. Included in this figure is £1800 for the quarter ended 31 May 20X1.

(a)
Prepare the administration expenses account for the year ended 31 March 20X1 and close it off by showing the transfer to the profit and loss account

Administration expenses

	
	£
	
	£

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The bank summary for the year shows payments for selling expenses of £7900. In April 20X1, £825 was paid for selling expenses incurred in March 20X1.

(b)
Prepare the selling expenses account for the year ended 31 March 20X1 and close it off by showing the transfer to the profit and loss account. Include dates.

Selling expenses


	
	
	£
	
	
	£

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	


You have the following extract of balances from the nominal (main, general) ledger.

(c)
Using your answers to (a) and (b), and the figures given below, enter amounts in the appropriate column for the accounts shown. Do NOT enter zeros in unused column cells.

Extract from trial balance as at 31 March 20X1.

	Account
	£
	£ Dr
	£ Cr

	Accruals
	
	
	

	Capital
	6000
	
	

	Depreciation charge
	850
	
	

	Drawings
	11000
	
	

	Interest received
	70
	
	

	Machinery at cost
	5600
	
	

	Machinery accumulated depreciation
	4200
	
	

	Prepayments
	
	
	


Note: Variants on this task may include income ledger accounts as well as expense accounts.

Task 2.2

This task is about recording journal entries.

You are working on the final accounts of a business with a year-end of 31 March. A trial balance has been drawn up and a suspense account opened with a debit balance of £1650. You now need to make some corrections and adjustments for the year ended 31 March 20X1.

Record the journal entries needed in the nominal (main, general) ledger to deal with the items below.

You should:
· Remove any incorrect entries, where appropriate

· Post the correct entries

You do not need to give narratives.

Do NOT enter zeros into unused column cells. 

Ignore VAT.


(a) Entries need to be made for an irrecoverable debt of £192.

Journal

	
	Dr

£
	Cr

£

	
	
	

	
	
	


(b) A loan repayment of £1300 has been made from the bank. The correct entry was made to the bank account but no other entries were made.

Journal

	
	Dr

£
	Cr

£

	
	
	

	
	
	


(c) No entries have been made for closing stock for the year-end 31 March 20X1. Closing stock has been valued at cost at £18500. Included in this figure are some items costing £1250 that will be sold for £975.

Journal

	
	Dr

£
	Cr

£

	
	
	

	
	
	


(d) The figures from the columns of the purchases day book for 23 March have been totalled correctly as follows:

	Purchases column
	£1000

	VAT column
	£175

	Total column
	£1175


The amounts have been posted as follows:

	Dr Purchases
	£1000

	Cr VAT
	£175

	Cr Purchases ledger control account
	£1175


Journal

	
	Dr

£
	Cr

£

	
	
	

	
	
	

	
	
	

	
	
	


Task 2.2 (alternative)

This task is about recording adjustments in the extended trial balance and closing off accounts.

You are working on the final accounts of a business with a year-end of 31 March. A trial balance has been drawn up and a suspense account opened with a credit balance of £1125. You now need to make some corrections and adjustments for the year ended 31 March 20X1.

(a) Record the adjustments needed on the extract from the extended trial balance to deal with the items below.

You will not need to enter adjustments on every line. Do NOT enter zeros into unused cells. 


(i) Entries need to be made for an irrecoverable debt of £192.

(ii) A loan repayment of £1300 has been made. The correct entry was made to the loan account but no other entries were made.

(iii) No entries have been made for closing stock for the year-end 31 March 20X1. Closing stock has been valued at cost at £18500. Included in this figure are some items costing £1250 that will be sold for £975.

(iv) The figures from the columns of the sales day book for 23 March have been totalled correctly as follows:

	Sales column
	£1000

	VAT column
	£175

	Total column
	£1175


The amounts have been posted as follows:

	Cr Sales
	£1000

	Cr VAT
	£175

	Dr Sales ledger control account
	£1000


Extract from extended trial balance

	
	Ledger balances
	Adjustments

	
	Dr

£
	Cr

£
	Dr

£
	Cr

£

	Allowance for doubtful debts
	
	365
	
	

	Bank
	4300
	
	
	

	Closing stock – balance sheet
	
	
	
	

	Closing stock – P&L account
	
	
	
	

	Depreciation charge
	
	
	
	

	Irrecoverable debts
	
	
	
	

	Loan
	
	4000
	
	

	Loan interest
	240
	
	
	

	Plant and machinery – accumulated depreciation
	
	22000
	
	

	Sales
	
	210000
	
	

	Sales ledger control account
	24500
	
	
	

	Suspense
	
	1125
	
	

	VAT
	
	5600
	
	


(b) The ledgers are ready to be closed off for the year ended 31 March 20X1. Show the correct entries to close off the loan interest account and select an appropriate narrative.

	Account
	Dr

(
	Cr

(

	
	
	

	
	
	

	


Task 2.3

This task is about completing an extended trial balance.

You have the following extended trial balance. The adjustments have already been correctly entered.

Extend the figures into the profit and loss and balance sheet columns.

Do NOT enter zeros into unused column cells.

Make the columns balance by entering figures and a label in the correct places.

Extended trial balance

	Ledger account
	Ledger balances
	Adjustments
	Profit and loss account
	Balance sheet

	
	£ Dr
	£ Cr
	£ Dr
	£ Cr
	£ Dr
	£ Cr
	£ Dr
	£ Cr

	Allowance for doubtful debts
	
	1300
	300
	
	
	
	
	

	Allowance for doubtful debts adjustment
	
	
	
	300
	
	
	
	

	Bank
	28380
	
	
	500
	
	
	
	

	Capital
	
	4530
	
	
	
	
	
	

	Closing stock
	
	
	30000
	30000
	
	
	
	

	Depreciation charge
	
	
	15500
	
	
	
	
	

	Office expenses
	69550
	
	
	500
	
	
	
	

	Opening stock
	26000
	
	
	
	
	
	
	

	Payroll expenses
	31150
	
	
	150
	
	
	
	

	Purchases
	188000
	
	900
	
	
	
	
	

	Purchases ledger control account
	
	29900
	
	
	
	
	
	

	Sales
	
	436000
	
	
	
	
	
	

	Sales ledger control account
	36000
	
	
	
	
	
	
	

	Selling expenses
	67000
	
	
	
	
	
	
	

	Suspense
	
	250
	1150
	900
	
	
	
	

	VAT
	
	9800
	
	
	
	
	
	

	Vehicles at cost
	62000
	
	
	
	
	
	
	

	Vehicles accumulated depreciation
	
	26300
	
	15500
	
	
	
	

	Profit/loss and distractors
	
	
	
	
	
	
	
	

	
	508080
	508080
	47850
	47850
	
	
	
	


Task 2.4

This task is about preparing reconciliations.

The bank statement has been compared with the cash book and the following differences identified:

1. Bank interest paid of £62 was not entered in the cash book.

2. A cheque for £450 has been incorrectly entered in the cash book as £540.

3. Cheques totalling £2980 paid into the bank at the end of the month are not showing on the bank statement.

4. A BACS receipt of £3200 from a customer has not been entered in the cash book.

The balance showing on the bank statement is a credit of £4628 and the balance in the cash book is a debit of £4380.

Use the following table to show the THREE adjustments you need to make to the cash book.

	Adjustment
	Amount £
	Debit
(
	Credit
(

	
	
	
	

	
	
	
	

	
	
	
	


Note: alternatives to this task could include purchases or sales ledger control reconciliations. 

Task 2.5

This task is to test your knowledge. Choose ONE answer from each part.

(a)
Subsidiary purchase ledger accounts are kept to:
· 
Summarise the total purchases for the business

· 
Show how much suppliers are owed in total

· 
Show how much each individual supplier is owed

· 
Enable the production of individual customer statements
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