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Computerised Accounts (COAG)


Sample assessment: Answer book – Proud Pets



Sample assessment
Computerised Accounts

Level 3 Certificate in 
Computerised Accounting and Ethics
Answer book
· This sample assessment is for familiarisation purposes only and must not be used in place of a ‘live’ assessment.
Answers

Some answers are given below, although these are not exhaustive. The answers are indicative of the content within relevant ledger accounts, the exact format of which will differ according to the computerised accounting package and the software tools used. 

Task 5

Batch control sheet – sales invoices
	Batch totals
	Total of net amounts

 £
	Total of VAT amounts

 £
	Total of gross amounts

£

	
	9,465.65
	1,879.01
	11,344.66


Batch control sheet – purchase invoices
	Batch totals
	Total of net amounts

 £
	Total of VAT amounts

 £
	Total of gross amounts

£

	
	4,230.00
	832.14
	5,062.14


Batch control sheet – purchase credit note
	Batch totals
	Total of net amounts

 £
	Total of VAT amounts

 £
	Total of gross amounts

£

	
	652.50
	130.50
	783.00


Sales ledger 
	Cool Cats – COO001
Credit limit: £5,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	
	1,876.34
	

	6
	18 May
	Sales receipt
	
	
	1,876.34

	6
	26 May
	Returned cheque
	(
	1,876.34
	


	Friendly Face – FRI001
Credit limit: £5,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	
	776.42
	

	6
	26 May
	Contra
	
	
	776.42


	Jadar Ltd – JAD001
Credit limit: £10,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	(
	6,381.88
	

	4
	26 May
	Sales – Dog supplies
	(
	3,600.60
	


	Langly Kennels – LAN001
Credit limit: £15,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	(
	10,725.97
	

	4
	20 May
	Sales – Dog supplies
	
	4,221.88
	

	6
	26 May
	Sales receipt
	
	
	4,151.28

	6
	26 May
	Discount allowed
	
	
	70.60


	Pals Ltd – PAL001
Credit limit: £5,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	(
	2,118.04
	

	4
	26 May
	Sales – Dog supplies
	(
	1,384.92
	


	Pets Corner – PET002
Credit limit: £10,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	
	8,400.00
	

	10
	30 May
	Irrecoverable debt written off
	
	
	8,400.00


	Porter Pets – POR003
Credit limit: £5,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance
	
	773.42
	

	4
	22 May
	Sales – Cat supplies
	(
	2,173.26
	

	6
	26 May
	Sales receipt
	
	
	773.42


Purchases ledger

	Bradley Supplies – BRA201
Credit limit: £10,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	2
	17 May
	Opening balance
	(
	
	6,607.28

	5
	20 May
	Purchases
	(
	
	918.00


	Friendly Face – FRI201
Credit limit: £5,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	2
	17 May
	Opening balance
	Part
	
	1,205.60

	6
	26 May
	Contra
	
	776.42
	


	KGL Ltd – KGL201
Credit limit: £10,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	2
	17 May
	Opening balance
	(
	
	9,942.66

	5
	22 May
	Purchases returns
	(
	783.00
	


	Melton Ltd – MEL201
Credit limit: £15,000.00

	Task
	Date

20XX
	Details
	Amount outstanding/not matched 

(
	Debit 

£
	Credit 

£

	2
	17 May
	Opening balance
	(
	
	5,060.68

	5
	26 May
	Purchases
	
	
	4,144.14

	7
	27 May
	Purchase payment
	
	4,074.84
	

	7
	27 May
	Discount received
	
	69.30
	


Nominal ledger 
	Motor vehicles

	Task
	Date

20XX
	Details
	Debit 
£
	Credit 
£

	3
	17 May
	Opening balance 
	37,475.00
	

	9
	29 May
	Sale of motor vehicle
	
	14,800.00

	9
	29 May
	New motor vehicle
	19,500.00
	


	Motor vehicles depreciation

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance 
	
	11,460.00

	9
	29 May
	Sale of motor vehicle
	7,680.00
	

	9
	29 May
	New motor vehicle
	
	300.00

	9
	29 May
	Existing motor vehicle
	
	315.00


	Inventory (Statement of financial position)

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance 
	11,492.22
	

	13
	31 May
	Reversal of April inventory
	
	11,492.22

	13
	31 May
	May inventory
	10,463.12
	


	Sales ledger control

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	1
	17 May
	Opening balance 
	31,052.07
	

	4
	20 May
	Sales – Dog supplies
	4,221.88
	

	4
	22 May
	Sales – Cat supplies
	2,173.26
	

	4
	26 May
	Sales – Dog supplies
	3,600.60
	

	4
	26 May
	Sales – Dog supplies
	1,348.92
	

	6
	18 May
	Sales receipt
	
	1,876.34

	6
	26 May
	Sales receipt
	
	773.42

	6
	26 May
	Sales receipt
	
	4,151.28

	6
	26 May
	Discount
	
	70.60

	6
	26 May
	Contra
	
	776.42

	6
	26 May
	Returned cheque
	1,876.34
	

	10
	30 May
	Irrecoverable debt written off
	
	8,400.00


	Prepayments

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance 
	371.00
	

	13
	31 May
	Reversal of April prepayment
	
	371.00

	13
	31 May
	May road fund licence prepayment
	200.00
	


	Allowance for doubtful debts (Statement of financial position)

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance 
	
	7,621.00

	10
	30 May
	Adjustment
	7,000.00
	


	Bank current account

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	
	Opening balance 
	28,611.45
	

	6
	18 May
	Sales receipt
	1,876.34
	

	6
	26 May
	Sales receipt
	773.42
	

	6
	26 May
	Sales receipt
	4,151.28
	

	6
	26 May
	Returned cheque
	
	1,876.34

	7
	27 May
	Purchase payment
	
	4,074.84

	8
	28 May
	Unknown payee
	
	500.00

	9
	29 May
	Sale of motor vehicle
	8,000.00
	

	9
	29 May
	Purchase of motor vehicle
	
	19,500.00

	11
	30 May
	Cash transfer
	1,000.00
	


	Dummy bank current account 

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	6
	26 May
	Contra
	776.42
	

	6
	26 May
	Contra
	
	776.42


	Cash

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	1,542.75
	

	7
	27 May
	Window cleaning
	
	38.00

	11
	30 May
	Transfer to bank
	
	1,000.00


	Purchases ledger control

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	2
	17 May
	Opening balance 
	
	22,816.22

	5
	20 May
	Purchases
	
	918.00

	5
	26 May
	Purchases
	
	4,144.14

	5
	22 May
	Purchases returns
	783.00
	

	7
	26 May
	Purchase payment
	776.42
	

	7
	27 May
	Purchase payment
	4,074.84
	

	7
	27 May
	Discount received
	69.30
	


	Accruals

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance 
	
	75.00

	13
	31 May
	Reversal of April accrual
	75.00
	

	13
	31 May
	May insurance accrual
	
	50.00


	VAT on sales

	Task


	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	
	Opening balance
	
	4,816.24

	4
	20 May
	Sales – Dog supplies
	
	691.88

	4
	22 May
	Sales – Cat supplies
	
	362.21

	4
	26 May
	Sales – Dog supplies
	
	600.10

	4
	26 May
	Sales – Dog supplies
	
	224.82


	VAT on purchases

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	2,917.85
	

	5
	20 May
	Purchases
	153.00
	

	5
	26 May
	Purchases
	679.14
	

	5
	22 May
	Purchases returns
	
	130.50


	Capital

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	
	Opening balance 
	
	39,553.33


	Drawings

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	15,446.50
	

	13
	31 May
	Suspense – unknown payee
	500.00
	


	Profit and loss

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	22,342.86


	Sales – Cat supplies

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	32,169.23

	4
	22 May
	Sales
	
	1,811.05


	Sales – Dog supplies

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	40,114.76

	4
	20 May
	Sales
	
	3,530.00

	4
	26 May
	Sales
	
	3,000.50

	4
	26 May
	Sales
	
	1,124.10


	Sales – Small animal supplies

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	19,998.42


	Discounts allowed

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	291.41
	

	6
	26 May
	Discount for customer
	70.60
	


	Profit on disposal of non-current asset

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	9
	17 May
	Sale of motor vehicle
	
	880.00


	Purchases

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	37,339.04
	

	5
	20 May
	Purchases
	765.00
	

	5
	26 May
	Purchases
	3,465.00
	

	5
	22 May
	Purchases returns
	
	652.50


	Discounts received

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	512.34

	7
	27 May
	Discount from supplier
	
	69.30


	Opening inventory

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	14,165.30
	


	Closing inventory

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	
	11,492.22

	13
	31 May
	Reversal of April inventory
	11,492.22
	

	13
	31 May
	May inventory
	
	10,463.12


	Staff costs

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	12,330.09
	

	13
	31 May
	Reversal of April prepayment
	371.00
	


	Rent

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	1,500.00
	


	Motor vehicle expenses

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	3,779.31
	

	13
	31 May
	May road fund licence prepayment
	
	200.00


	Office expenses

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	3,994.05
	

	13
	31 May
	Reversal of April accrual
	
	75.00


	Window cleaning

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	152.00
	

	7
	27 May
	Cash 
	38.00
	


	Depreciation charge

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	2,365.00
	

	9
	29 May
	New motor vehicle
	300.00
	

	9
	29 May
	Existing motor vehicle
	315.00
	


	Irrecoverable debts written off

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	422.76
	

	10
	30 May
	Pets Corner debt written off
	8,400.00
	


	Allowance for doubtful debts adjustment

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	7,621.00
	

	10
	30 May
	Reduction in allowance
	
	7,000.00


	Small amounts written off

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	2.52
	

	8
	28 May
	Insurance amount
	0.30
	


	Donations

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 may
	Opening balance
	100.00
	


	Insurance

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	3
	17 May
	Opening balance
	0.30
	

	8
	29 May
	Small amount written off
	
	0.30

	13
	31 May
	May accrual
	50.00
	


	Suspense 

	Task
	Date

20XX
	Details
	Debit 

£
	Credit 

£

	8
	17 May
	Unknown payee
	500.00
	

	13
	31 May
	Drawings
	
	500.00


1

