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Computerised accounting (CMPA)

Practice: Model answers



Practice assessment
Computerised Accounting

AAT Level 2 Certificate in Accounting
Model answers
Candidate
· This practice assessment is for familiarisation purposes only and must not be used in place of a ‘live’ assessment.

· When you feel prepared to sit the live assessment please contact your Training Provider who can schedule a live assessment for you.
Answers

Section 1

Task 1.1 

A table of answers is given below although this does not represent the format of answers, which will differ according to the computerised accounting package used.
	Customer
	A/c code
	Credit

limit

£
	Opening balance

£

	Bell and Cooke Ltd 
	BEL01 
	3,000 
	1,200.80 

	Campbell Ltd 
	CAM01 
	4,000 
	2,100.00 

	MJ Devonish
	DEV01 
	1,000
	352.50 

	Ennis plc 
	ENN01 
	3,000 
	1,698.70 


Task 1.2

A table of answers is given below although this does not represent the format of answers, which will differ according to the computerised accounting package used.
	Supplier
	A/c code
	Credit

limit

£
	Opening balance

£

	Broad Garages 
	BRO01 
	1,000
	375.80 

	Highdown Plants 
	HIG01 
	4,000 
	2,600.00 

	Lewis and Lane 
	LEW01 
	4,500 
	1,800.00 

	Meadow Supplies 
	MEA01 
	2,500
	850.20 


Task 1.3

Trial balance as at 01.05.20XX
	Account names
	£
	£

	Office Equipment

Motor Vehicle

Sales ledger control

Bank

Petty Cash

Purchases ledger control

VAT on sales

VAT on purchases

Capital

Drawings

Sales – plant displays 
Sales – plant maintenance 
Cash Sales 
Materials purchases

Rent and rates

Motor vehicle expenses
	  3,189.00 
14,500.00 
5,352.00 
  4,805.80


200.00  
1,276.00 
4,174.00 
7,480.20 
750.00 
550.00    
	5,626.00 
1,650.60 
24,300.00 
6,780.00  
3,460.00 
460.40 

	TOTALS
	    42,277.00 
	 42,277.00


Task 1.4 
The new address and telephone number are:

54 Sandy Lane

Ronchester

RC3 6RD

Telephone: 0161 456 1983     
Task 1.5 to Task 1.11
These tasks are evidenced and marked in Task 1.16.

Task 1.12
The entries in the bank account are evidenced and marked in Task 1.16

The format of the bank reconciliation will differ according to the computerised accounting package used but the candidate should provide an accurate bank reconciliation statement, which must be printed. 
Task 1.13 
The format of the answer will differ according to the computerised accounting package used but the candidate should provide a screen shot of the data verification screen which must be printed.
Task 1.14 
The candidate should provide the trial balance.
Task 1.15 
The format of the answer will differ according to the computerised accounting package used but the candidate should provide a screen shot of a correctly completed back up screen which must be printed.
Task 1.16 
The candidate should provide the sales day book, the sales returns day book, and the purchases day book. A table of amounts to assist with the marking of the ledger accounts is given below. These do not represent the format of answers, which will differ according to the computerised accounting package used.
	Sales ledger accounts
	Closing

balance

£
	Amounts not matched

£

	Bell and Cooke Ltd
	2,244.80
	1,200.80

1,044.00

	Campbell Ltd
	2,100.00
	2,100.00

	MJ Devonish
	Nil
	None

	Ennis Ltd
	852.00
	852.00


	Purchases ledger accounts
	Closing balance

£
	Amounts not matched

£

	Broad Garages
	375.80
	375.80

	Highdown Plants
	2,060.00
	2,600.00

960.00
1,500.00

	Lewis and Lane
	2,400.00
	2,400.00

	Meadow Supplies
	2,134.20
	850.20

1,284.00


	Nominal ledger accounts
	Closing balance

	
	Debit £
	Credit £

	Office Equipment

Motor Vehicles

Sales ledger control

Bank

Petty Cash

Purchases ledger control

VAT on sales

VAT on purchases

Capital

Drawings

Sales – plant displays

Sales – plant maintenance

Cash Sales

Materials purchases

Rent and rates

Motor vehicle expenses

Travelling

Office stationery

Repairs and renewals

Bank charges

Irrecoverable debt write off
	3,279.00 
14,500.00 
5,196.80 
3,270.51 
200.00 
2,109.52
4,324.00

11,350.20 
985.00 
795.00 
22.00 
27.60 
38.87 
56.00 
352.50 
	6,970.00
2,131.60 
24,300.00

8,400.00 
4,170.00 
535.40 



Task 1.17

The format of the answer will differ according to the computerised accounting package used. The candidate should provide the aged trade receivables analysis, which must be printed, and the spreadsheet, which must be printed. 
Task 1.18
The format of the answer will differ according to the computerised accounting package used. The candidate should provide a letter to the correct customer which must be printed.
Task 1.19
The format of the answer will differ according to the computerised accounting package used. The candidate should provide a correct screen shot which must be printed.
Answers

Section 1

Task 2.1

	Response
	(

	Select the Yes button, continue to enter data and take no further action.
	

	Select the No button, check the accuracy of the date entered and if necessary change it before proceeding.
	(

	Select the Yes button, continue to enter data and correct any errors later.
	

	Select the No button, change the date to the current financial year and then continue to enter the data.
	


Task 2.2

	Report
	(

	Trial balance
	

	Aged trade payables report
	

	Purchase day book
	(

	Suppliers statements
	


Task 2.3
Show which one of the following sentences is correct.

· In a computerised accounting system it is possible to use the software corrections tool to edit the error and change the rate of VAT. 
Task 2.4

Which source document is used to enter a regular monthly automated payment to a supplier?

· Direct debit / Standing order schedule 
Show whether the following statement is true or false.
· True 

Task 2.5

	Situation
	Option number

	There is no organisational policy for the use of passwords.
	4

	In accordance with organisational policy back-up copies of data are taken every 2 months.
	3

	In accordance with organisational policy back-up copies of data are stored on a bookshelf in a locked office.
	1

	There is no organisational policy for the naming of files on the computer.
	2


	Statement
	True

(
	False

(

	A computer virus is a piece of software that infects programs and data. 
	(
	

	A computer virus CANNOT enter the system as an attachment to an email.
	
	(


	Password
	Most appropriate

(

	Jonesletter
	

	WM74RD
	

	JB*let2607
	(

	27Parade
	


	Password
	Most appropriate

(

	Once every twelve months
	

	On a regular basis
	(

	If it is known to an authorised user
	

	If it has been used on two occasions by one user
	


Task 2.6

	Accounting data
	Sales Director
	Credit controller
	Customers
	Suppliers

	Aged trade receivables analysis
	
	(
	
	

	Statement of account
	
	
	(
	

	Monthly sales figure
	(
	
	
	

	Remittance advice
	
	
	
	(


Task 2.7
	
	True

(
	False

(

	Data cannot be imported into a computerised accounting package from a spreadsheet package.
	
	(

	Data can be exported from a computerised accounting package to a word processing package.
	(
	


2

